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 Garden Reach Shipbuilders & Engineers Ltd 
(A Govt. of India Undertaking) 

BAILEY BRIDGE DEPARTMENT 

61, GARDEN REACH ROAD, KOLKATA-700 024 

Telephone: 033 2469-7164, Ext-317, Fax: 033-2469-1400/8150 

Web site: www.grse.in, E-Mail: kumar.satyajeet@grse.co.in 

CIN: U35111WB1934GOI007891 

 

NOTICE INVITING TENDER (NIT) 
        

Garden Reach Shipbuilders & Engineers Limited is a leading Warship Builders and Engineering 

Product Company for its Bailey Bridge Department invites interested, reputed, resourceful and 

financially solvent contractors and subcontractors to submit single stage two part (Part I- Techno-

Commercial & Part II- Price bids) through GeM-tendering mode for the Materials / work package as 

per following bid document. 

NIT NO.: BB/LT/SK/OG Painting/Bridge Compnts/23-24/ET-1999.       DT. 16.08.2023. 

 

LIMITED TENDER ENQUIRY: ONLY FOR REGISTERED VENDORS. 

 

Job Title:  Biennial rate Contract (BRC) for Olive Green Painting of Different Sizes Portable 

Bridge Components (including Stenciling) at vendor’s Premises.    

Tender Issuing Dept: BB Purchase Cell, 61 Park Unit. 

ARTICLE 1: SCHEDULE OF CALENDAR DATES 

 

ARTICLE 2: COMMERCIAL REQUIREMENT FOR THE NIT 

FEES / DEPOSITS 

PBG 3 % of Order Value 

Liquidity Damage  5 % of unexecuted job  

Billing Frequency  On Completion Job/ MRS/ ICGRN / BTN 

Evaluation of L1 Totality Basis (Bidders Quoting for Only One-line 
item is permitted) 

 

 

 

 

 

 

SCHEDULE 

Tender Due Date 21-08-2023          12.00 Hrs. 

Tender Opening Date (Part I) 21-08-2023          16.00 Hrs. 

Offer Validity Period minimum 120 days from Tender due date 

http://www.grse.in/


 

Page 2 of 27 

 

ARTICLE 3: ANNEXURE FORMS PART OF THIS TENDER  

 

ARTICLE 4: DOCUMENTS TO BE UPLOADED 

1 Technical Acceptance format as available with NIT after being downloaded and filled up 

2 Commercial Acceptance Format as available with NIT after being downloaded and filled up 

3. Price Bid format as available with NIT after being downloaded and filled up. 

 
ARTICLE 5:  PLACE OF WORK & FACILITIES:  

The work is to be carried out by the contractor at their own premises utilizing their own resources and 

facilities including all consumables and labour at no extra cost.  

ARTICLE 6: JOB EXECUTION & DELIVERY CLAUSE Olive Green Painting (OGP) and Electroplating 

(EP) is to be carried out strictly as per SOTR, Drawings of each Bridge Components including 

Stencilling and To & Fro Transportation of items. Each Bridge Component must be completed within 10 

Working Days from the date of issue/collection of “Free issue Material” from GRSE Stores.  

ARTICLE 7: WARRANTEE CLAUSE 

Warranty of the job: Applicable.  
Period of warranty: 24 months from issue of ICGRN.  
 
ARTICLE 8: PRICE 

Price quoted will be firm and fixed for the entire contract period till completion of supply of materials and 

for the period of two years from purchase order date. Price is to be quoted without taxes & duties. GST is 

to be indicated separately in the Invoice and will be paid extra. No escalation whatsoever will be 

considered under any circumstances within the stipulated period of contract.  

ARTICLE 9: ESCALATION 

No Escalation will be applicable.  

ARTICLE 10: UNREASONABLE QUOTES 

Annexure I Statement of Technical Requirement (SOTR) and Special Terms and Conditions   

Annexure II GRSE Standard Terms And Conditions (STAC) with Appendices-A to G (please 
refer (www.grse.in) 

Annexure III Guidelines for submission of Bank Guarantee 

Annexure IV Format for Integrity Pact 

Annexure V Proforma of Bank Guarantee towards satisfactory performance 

Annexure VI Format for Bond of Undertaking 

Annexure VII Format for “Free Issue Material. 

Annexure VIII Format for – Non-Disclosure Agreement (please refer www.grse.nic.in) 

Annexure IX Format for Indemnity Bond. 

Annexure X Format for MRS. 
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In case the price of L-1 Bidder found to be unreasonable low and/or express desires to withdraw from 

the tender then such bid will be cancelled and EMD will be forfeited and may be evaluated for tender 

holiday by the Company. 

However, in case the L1 Bidder agrees to take-up the job with such unreasonable low quote, say lower 

by 30% of estimate and also if the difference in price between L1 & L2 is 30% or more then Company 

may consider such request of the Bidder as a special case subject to the Bidder agreeing to give 

Security Deposit of 20% of the PO value. 

ARTICLE 11: OFFER VALIDITY  

Offer is to be valid for 120 days from the date of opening of Part-I bid i.e. Techno-commercial bid. Under 

exceptional circumstances GRSE may request for extension of price validity, beyond 120 days against 

valid reason. 

ARTICLE 12: CONDITIONAL OFFER 

Conditional offers w.r.t. SOTR will not be accepted. However, in case of bidder wish to deviate on any/ 

same commercial Terms & conditions, then separate deviation statement has to be uploaded along with 

Part-I bid. However, GRSE reserves the right to accept / reject the deviations / bid with deviations after 

giving reasonable opportunity to the Bidder. If the deviation is acceptable to GRSE then suitable loading 

for such deviation on the price quoted by the bidder will be considered prior to determine the L1 price. 

ARTICLE 13: DETERMINATION OF L1 

L1 will be decided on totality basis. Bidders Quoting for Only One-line item is permitted. However, 
in case of loading the price, GRSE will evaluate L1 bidder offline, considering all loading factor low 
quoted price. When price breakup is sought as an attachment to price bid format (Part II bid) and in case 
of discrepancy between price quoted in online (html) format & the attached breakup; then price quoted in 
the attached breakup will should be considered for final evaluation and deriving L1. 

 

ARTICLE 14: OPENING OF BIDS 

 

Part I techno-commercial bid will be opened on the date declared in NIT. Part II bid will be opened post 

techno-commercial evaluation by GRSE. Price bid of only those who qualifies techno-commercially will 

be opened. Opening date of Price Bid will be intimated accordingly to all qualified bidders. Disqualified 

bidders, either during technical assessment or commercial discussion will also be intimated about their 

non-consideration for farther processing. If any bidder qualifies for trial order, price bid of the bidder shall 

not be opened prior to successful completion of trial. 
 

ARTICLE 15: MICRO & SMALL ENTERPRISES:  

Purchase preference may be given to eligible Micro and Small Enterprise Firms as per MSME Act 

provided, the tendered job is listed in their MSE document. (Detail at Clause 1 of STAC) 

ARTICLE 16: AWARDING JOBS TO MULTIPLE BIDDER  

GRSE at its discretion may engage multiple Suppliers/sub-contractors to maintain & in the interest of the 

delivery/construction schedule. (Detail at Clause 2 of STAC) 

ARTICLE 17: Biennial Rate Contract (BRC): This job is a Biennial Rate Contract (BRC). GRSE BB 

will enter into Biennial Rate Contract with L1 Bidder against each line item for the period of 

two year which will be extended for another one year after satisfactory performance of the 

vendor. GRSE may order additional 300% of the tendered Quantity based on the GRSE 

requirement within the validity of Rate Contract. If L2, L3, L4… Bidders agrees to supply the 
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tendered items at L1 rates, GRSE BB may also enter into Rate Contract with L2, L3, and L4 

Bidders with same terms and condition as par with L1 Bidder. 

ARTICLE 18:  INSTRUCTION TO THE BIDDERS 

a. Before submitting a bid, bidders are expected to examine the Bid Documents carefully, if they 

desire, may visit the work front, fully inform themselves of existing conditions and limitations 

including all items described in the Bid Documents. NO consideration will be granted for any 

alleged misunderstanding or the materials to be furnished, work to be performed or actual 

considerations to complete all work and comply with conditions specified in the Bid Document.  

b. Any qualified deficiency, errors, discrepancies, omissions, ambiguities or conflicts in the Bid 

Documents, or there be any doubts as to the meaning of a provision or requirement shall 

immediately brought to notice of GRSE Tendering Dept. in writing not less than 07 days prior to 

bid closing date. 

c. It is understood that in receiving this bid, GRSE assumes no obligation to enter into a contract for 

the WORK covered by this bid request. GRSE reserves the right to reject any and all unqualified 

proposals or waive irregularities therein. GRSE reserves the right to evaluate each and every 

proposal and accept the whole or any part of the tender and the Tenderer shall be bound to 

perform the same at the rates quoted. 

d. GRSE also reserves the right to reject any and all bids and accept the bid, which in its opinion, 

appears to be most advantageous to GRSE. Receipt and review of this Bid Request constitutes 

an agreement of confidentiality between GRSE and each of the contracting Firms preparing its 

Bid. GRSE reserves the right to change the form of this request to Bids, or make clarifications 

thereto, within a reasonable time before date of submission of Bids. 

e. Bidders objecting on any grounds to any bid specification or legal requirements imposed by these 

bidding documents shall provide written notice to GRSE within 10 calendar day from the day bid 

document was made available to public. Failure of a bidder to object in the manner set forth in 

this paragraph shall constitute and irrevocable waiver of any such objection.  

f. Job is to be carried out as per SOTR and instruction of the Engineer in-charge. 

g. Post submission of Tender, such drawings and technical information are to be physically 

returned. Also all soft copies are to be destroyed and a self-certification to be submitted during 

CNC. Failing which the processing of bid will not be continued. 

h. Bidder is allowed to submit only one Bid under any capacity / status.  

i. E-mail Address for communication: Vendor to provide e-mail address to enable   faster 

communication.  

j. Difficulty in submitting the bid: 

a. Any query/difficulty in understanding of SOTR or other technical Terms may be got clarified 

from the “Manager” Email ID: kumar.satyajeet@grse.co.in, Mob: +91 7003939625” prior to 

submission of offer. 

b. Any difficulty in submitting / uploading of e-tender or for any system help, may contact GRSE 

E-Procurement cell/GeM Tender , E-mail: mtl.eproc@grse.co.in Landline: 033-24893902 

ARTICLE 19: E-BID INSTRUCTION 

(a) To participate in the e–Bid submission for GRSE, it is mandatory for the bidders to get their 
firms registered with E–Procurement portal https://eprocuregrse.co.in/nicgep/app/GeM 
Portal or http://www.grse.in/etender  

(b) It is mandatory for all bidders to have class – III Digital Signature Certificate (DSC) in the 
name of the person who will digitally sign the bid from any of licensed Certifying Agency 
(CA). Bidders can see the list of licensed CAs from the link http://www.cca.gov.in. 

(c) Bidders can view / download Part-1 (Techno-Commercial) bid documents along with all 
attachments. They need to fill up the downloaded documents as per instruction and upload 
the same during bid submission. Non-acceptance of any techno-commercial criteria is 
discouraged. However, if there is any, it is to be commented accordingly and also stated in 
the separate deviation format.  

mailto:mtl.eproc@grse.co.in
https://eprocuregrse.co.in/nicgep/app/GeM
http://www.grse.in/etender
http://www.cca.gov.in/
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(d) Bidders need to fill up Part II (Price) bid online in HTML price bid format by inserting unit 
price only. No other attachment to the price bid will be reckoned. In case the bidder does not 
quote his rate for any item(s), it will be presumed that the bidder has included the cost of 
that/those item(s) in the rates of other items and the rate for such item(s) shall be considered 
as Zero and the tender will be evaluated by the Employer accordingly and the work executed 
by the successful bidder accordingly. 

(e) Bids can be submitted only during validity of registration of bidder with GRSE e– 
Procurement portal. 

(f) The amendments / clarifications to the bid document, if any, will be posted on E- 
Procurement portal / GRSE web site only. 

(g) It will be the bidder’s responsibility to check the status of their Bid on-line regularly after the 
opening of bid till award of work. 

(h) AMENDMENT OF TENDER DOCUMENT 
a. Before the deadline for submission of tenders, the Tender Document may be modified by 

GRSE Ltd. by issue of addenda/corrigendum. Issue of addenda / corrigenda will however 
be stopped 7 days prior to the deadline for submission of tenders as finally stipulated. 

b. Addendum/corrigendum, if any, will be hosted on website / e procurement portal and shall 
become a part of the tender document. All Tenderers are advised to see the website for 
addendum/ corrigendum to the tender document which may be uploaded up to 7 days 
prior to the deadline for submission of Tender as finally stipulated. 

c. To give prospective Tenderers reasonable time in which to take the addenda/ corrigenda 
into account in preparing their tenders, extension of the deadline for submission of tenders 
may be given as considered necessary by GRSE. 

 

ARTICLE 20:  BID REJECTION CRITERIA 

Following bid rejection criteria may render the bids liable for rejection: 

(a) Bidder’s failure to furnish sufficient or complete details for evaluation of the bids within the 
given period which may range in between two to three weeks depending on the deficiencies 
noticed in the drawings / technical data which shall not however conflict with validity period. 

(b) Incomplete / misleading / ambiguous bid in the considered opinion of the Technical 
Negotiation Committee (TNC) of GRSE. 

(c) Bid with technical requirements and/or terms not acceptable to GRSE / Customers / External 
agency nominated, as applicable. 

(d) Bid received without qualification documents, where required as per the tender. 
(e) Bid not meeting the pre-qualification parameters / criteria stipulated in the Tender Enquiry. 
(f) Bid with validity expiry date shorter than that specified in the Tender Enquiry. 
(g) Bidders who have not agreed for the fixed price till the validity of the tender or have quoted 

the variable price. 
 

 
ARTICLE 21:  SUBMISSION OF BID 

(a) Last date of submission of Bid / Date of opening of bid is indicated in Tender Document. 

Tender is liable to be rejected if all the requisite documents are not enclosed with the Part I, 

Techno-Commercial offer. 

(b) Date of opening of Part II offer i.e. Price Bid will be notified to all Techno-Commercially 

qualified bidders in due course after conclusion of TNC/CNC meetings and acceptance of 

Techno-Commercial offer. After opening of e-Price bids, the techno-commercially qualified 

bidders can view the System Generated Price Comparison Sheet from their own portal. 

(c) GRSE reserves the right to accept / reject any Tender in full or in part without assigning any 

reason. 

(d) Acceptance Format Matrix should be filled up and attached with techno-commercial bid as 

marks of acceptance of NIT/SOTR/STAC. In case of non-receipt of filled in STACs 

acceptance format matrix, it would be presumed that you have accepted all our terms& 
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conditions as per GRSE tender until & unless deviation is specially mentioned in offer. 

 
 

                                                                                              Satyajeet Kumar  
Manager (BB/Sub-contract & In-House Prod.) 

Email: kumar.satyajeet@grse.co.in 
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ANNEXURE–I 

 

SCOPE OF WORK (SOTR) 
 

1. Job Description:  Biennial Rate Contract (BRC) for Olive Green painting of various 
Bridge Components issued to the Vendor as Black Manufactured, Rusted, faded, discolored. 
Stenciling and To & Fro Transportation of Materials are also included in vendor’s scope.  

2. Quantity of the Job: GRSE is non-committal on the order quantity which may vary from 
small to big quantity as per decision of GRSE/ production requirement/customers 
requirement. However, the indicated initial requirement is as follows: - 

 

S. 
No. 

Job Description  
Tentative Quantity in KG  

1 Olive Green Painting (OGP) with Enamel Paints 
8,42,152 

 
3. Tentative list of Bridge Components with Unit Weight in KG for weight calculation purpose is 
elaborated in Table 1.1 for Olive-Green Painting (OGP) It is to be noted that the Lists of components 

at Table below may be changed depending on the requirement of GRSE.  
 

Table 1.1 For Olive Green Painting (OGP) 

Sl. No. PART NO. DESCRIPTION  WT. KG  Qty for 01 set 

1 
GBB-1 PANEL  MK II  410C 

      
292.00       100.00  

2 
GBB-2 BRACING FRAME 

        
18.00         30.00  

3 
GBB-3 RAKER 

          
9.00       100.00  

4 
GBB-5 Standard Transom 

      
213.00         30.00  

5 
GBB-6 Clamp Transom 

          
3.00       500.00  

6 
GBB-15 Sway Brace 

        
30.00       100.00  

7 
GBB-19 Bearing 

        
31.50         50.00  

8 
GBB-29 Tie Plate 

          
1.50       500.00  

9 
GBB-31  Base Plate (Regular) 

      
172.00         30.00  

10 
GBB-62 Post End Female 

        
66.50         50.00  

11 
GBB-63 Post End Male 

        
59.00         50.00  

12 
GBB-70 JUNCTION LINK 

        
16.00         10.00  

13 
BB-133 EW Std Deck Transom 

      
293.00         30.00  

14 
GBB-134 EW Sway Brace 

        
34.00         50.00  
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15 
GBB-140 EW Bracing Frame 

        
18.00         30.00  

16 
GBB-143 EW Clamp Transom 

          
3.00       500.00  

17 
GBB-146 EW Post End Male 

        
56.50         30.00  

18 
GBB-147 EW Post End Female 

        
63.50         30.00  

19 
GBB-150 Chord Reinforcement 410A 

        
95.60         30.00  

20 
GBB-2001 Std Steel Deck Transom 

      
275.00         50.00  

21 
GBB-2002 Short Std Deck Unit 

      
306.00       100.00  

22 
GBB-2003 Long Std Deck Unit 

      
335.00       100.00  

23 
GBB-2008 Std End Deck Unit 

      
138.00         50.00  

24 
GBB-2010 EW Short Centre Deck Unit 

      
156.00         50.00  

25 
GBB-2011 EW Long Centre Deck Unit 

      
170.00         50.00  

26 
GBB-2012 EW End Centre Deck Unit 

        
69.00         50.00  

27 
GBB-2020 EW Steel Deck Transom 

      
292.00         50.00  

28 
GBB-2027 Kerb angle 

        
75.00       200.00  

29 
GBB 7001 PANEL V II 

      
344.00       216.00  

30 
GBB 7001/1 HEAVY SHEAR PANEL V II 

      
437.00         24.00  

31 
GBB 7062 POST END FEMALE V II 

        
83.00         12.00  

32 
GBB 7063 POST END MALE V II 

        
86.00         12.00  

33 
GBB 7150 chord reinforcement VZ 

        
97.50       216.00  

34 
GBB-7202 SHORT SIDE DECK  

      
257.00         76.00  

35 
GBB-7203 LONG SIDE DECK (7203) 

      
282.00         76.00  

36 
GBB-7208 SL SHORT SIDE END DECK (GBB-7208) 

      
270.00           4.00  

37 
GBB-7210 SL SHORT CENTRE DECK  

      
296.00         38.00  

38 
GBB-7211 SL LONG CENTRE DECK (GBB-7211)  

      
325.00         38.00  

39 GBB-7212 SL SHORT CENTRE END DECK                 2.00  
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310.00  

40 
GBB-7308 SL LONG SIDE END DECK (GBB-7308)  

      
288.00           4.00  

41 
GBB-7312 SL LONG CENTRE END DECK (GBB-7312)  

      
331.00           2.00  

42 
GBB-7020 SL TRANSOM  

      
446.00         82.00  

 
 

4. GRSE Scope of Supply to Vendors: GRSE BB will supply the Materials as “Free Issue 
Materials” in Black Manufactured, Rusted and faded, discolored condition to Vendors.  

 

5. Vendors Scope of Olive-Green Painting with Enamel Paint :  
i. OG Painting of bridge components (refer table 1.2) has to be done all over by two coats 

Red Oxide Zinc Chrome primer conforming to lS:2074 followed by two coats of Paint 

Olive Green (Shade 294 of IS:5.) conforming to lS:13607 after thorough cleaning as per 

clause 6.2 of lS:1477(Part II). 
ii. Paint material (Olive Green IS-8982 & Red-Oxide IS-2074) & Grit required for blasting 

and painting will be under vendor's scope completely, vendor to submit related purchase 
documents of paint materials duly endorsed and submit to GRSE on behalf of painting 
party/agency during delivery of finished components. 

iii. Vendor will also arrange Air Compressor (Electric Driven type), hose, nozzle and other 
necessary fittings and grit at their cost. 

iv. Contractor should have the necessary painting gears/accessories like different brushes, 
spray gun for Airless spray painting, various stencils, Aluminum Paint, stirrers, wire brush, 
emery cloth etc. at their premises and same provide to the painter. 

v. Party to arrange sufficient manpower & any other materials required to carry out the work 
within this contract.CI Grits, Grade G70 to BS, EN, ISO11124, PT.2, are to be used. The 
contractor must furnish manufacturer's certificate confirming that the CI Grits procured are 
of required grade which will be audited by GRSE BBQA from time to time. 

vi. Surface preparation by shot Blasting followed by applying of two coats Red Oxide paint 
on Component. The Components are to be finish painted by applying two coats of 
Synthetic Enamel paint viz, (Olive Green color) and stenciling to be done at vendor 
premises. Application of primer is to be done by Brush only. 

vii. After finish painting and before handing over finish material to GRSE, Greasing on the 
holes and stenciling of Part No., Name, month of application and vendor ID are to be 
done. 

viii. Painting will have to be done by Brush or Airless spray painting method at the discretion 
of GRSE. Vendor should carefully avoid intrusion of paints within the holes of items 
subject to gauging. 

ix. Inspection will be carried out at every stage of operation by GRSE. Component are to be 
thoroughly cleaned by emery cloth/wire brush at each stage of painting duly certified by 
inspector. Paint Material is to be inspected and approved by GRSE (BB-QA)/ SQAEE and 
inspection shall be done by GRSE (BB-QA)/SQAEE on the basis of acceptance Test 
Report of Paint from NTH/NABL accredited lab & firm's material Test & Guarantee 
Certificate. GRSE reserve right to cross check the quality of paint material and all costs 
are to be borne by the vendor. Vendor has to furnish warranty for life of the coating for a 
period of 24 months from the date of supply against each lot. Vendor to apply grease 
within all holes of items after completion of complete shot blasting and painting process. 

 

6. Vendors Scope of Stenciling :  
i. Vendor must do the stenciling on the finished products. Stenciling /Identification 

markings at proper location, as per the instruction of GRSE Bailey Bridge QA dept. 
The stenciling include the following: 

a) GRSE 
b) Component Nomenclature 



 

Page 10 of 27 

 

c) Part no.  
d) Month & Year of Manufacturing (MM/YY) 
e) Serial No.  
f) Vendor ID {For Panels, Chord Reinforcements, Decks & Transoms, Vendor 

ID shall be last 4 digits of Vendor code. For remaining BB components, 
Vendor’s Initial (not more than two Letters) are acceptable}.  

ii.  Fasteners (i.e. Chord Bolt, Bracing Bolt, H.D. Bolt, etc.) to be steel punched with “GRSE, Part 
no. & Vendor’s Initial”.  

iii. Serial Nos. for Panels, Chord Reinforcements, Decks & Transoms shall be provided by 
GRSE BB-QA. Vendors are requested to approach GRSE BB-QA for the same. 

iv.  For all the Standard Bailey Bridge components except 9 Decking components (i.e. GBB-
2001, GBB-2002, GBB-2003, GBB-2004, GBB-2008, GBB-2010, GBB-2011 , GBB-2012 & 
GBB-2020) , Identification marking to be done as “BB” instead of “GBB”.  For e.g. Post End 
Male to be marked as BB-63 (not GBB-63), Bracing bolt to be marked as BB-11 (not GBB-
11), etc.  

v. Strict Compliance of the above points is mandatory. For any queries related to above point 
vendors should immediately contact the BB QA Deptt without delay.   

vi. The same shall be verified by GRSE Inspectors during inspection of the component. 
 

7. Vendors Scope of Material Handling: To & Fro transportation of all materials and return of finished 
product from vendor's premises will be arranged by the vendor at their own cost.  

i. COLLECTION OF COMPONENTS & DELIVERY: - Vendor will arrange for collection of 
components from GRSE 61 Park Stores & will deliver the same to GRSE 61 Park Stores after 
completion of work and acceptance of material through inspection. Cost of to & fro transportation 
as detailed above to be borne by vendor at their cost. 

ii. Components shall be supplied by GRSE:- 
i. Against submission of "Indemnity Bond" by the vendor, on a Non-judicial stamp paper of 

Rs.110/-as per GRSE approved format, executed by the Managing Director/CEO/Official with 
"Power of Attorney" of the PSU/Limited Company/ (Sub Contractor) affixing the common seal 
or, in case of other classes of firms, affixed with valid seal of the firm legally enforceable and 
executed by the Proprietor/Partner/Official having requisite "Power of Attorney" & duly 
notarized. 

ii. "Special Contingency Insurance Policy" for the GRSE "free issue material" is to be taken up 
by the vendor at their cost with GRSE as beneficiary by endorsement.  Insurance as stated 
above will be of appropriate value for a period of 1 year & for coverage against the following 
risks:- 

i. Strike, Riot (SRCC), Fire, Flood, Earthquake & other Natural calamities. 
ii. Burglary & theft in contractor's premises. 
iii. Material in transit. 
iv. Fidelity Guarantee of the contractor/vendor during storage of materials at 

contractor's/ vendor's site. 
v. Spoilage of materials at the hands of the contractor/ vendor due to bad 

workmanship & wastage thereby. 
vi. Blockage of materials in the sub-contractor's premises (due to prolonged lockout or, 

any other Force Majeure condition) which affects GRSE's production. 
 

iii. If any of the above risks cannot be covered by the Policy coverage arranged by the Vendor, 
GRSE will arrange suitable policy for covering that risk & the premium payable for such 
policy, will be borne by the vendor. 

iv. Any loss sustained on GST credit or, otherwise by GRSE due to non-compliance of GST 
formalities by vendor shall be to vendor's account. 

v. Cost of material, rejected/damaged during processing or otherwise by the vendor, will be 
recovered from vendor in full. 

vi. Vendor at the end of each month will inform: Stock of materials. Stock under production in 
semi-finished condition. Approx. time period when the stock of materials are expected to be 
taken in production. 
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8. COMMENCEMENT OF COLLECTION OF COMPONENTS: The Bailey Bridge Components should 
be collected within 02 working days of intimation of readiness of the components by GRSE. 
Necessary Insurance and Indemnity Bond as mentioned above should be arranged within 07 working 
days of placement of P.O. In case of failure of vendor to arrange collection of the components GRSE 
shall reserve the right to implement Risk Purchase and LD clause. 
 

9. DELIVERY SCHEDULE: Materials are to be collected as per intimation by GRSE and availability and 
the same is to be delivered within 10 Working days from the date of collection of the same, 
failure of which will attract imposition of LD clause. 

i. Special note: - If the services of vendors are found un-satisfactory, GRSE will have the right 
to terminate the contract anytime as per STAC of GRSE. 

ii. A 'Bond of Undertaking' has to be furnished on a Non-judicial stamp paper of Rs. 110/- in 
GRSE format for confidentiality and non-competition. 

 

 QUALITY SCOPE OF INSPECTION: 
i. Visual (w.r.t ‘Aesthetic look’ of the job toward the acceptable standard) 
ii. Dimensional, through valid calibrated instruments/ gauges. 
iii. Scrutiny of Test certificates (as applicable). 
iv. Relevant QA plan may be referred to during inspection. 
v. Inspection of OGP components shall be performed in stages i.e. before and after. The 

vendors shall arrange for inspection accordingly. 
vi. Bolts & nuts: Gauging with `GO & NO-GO’ calibrated thread Gauges for proper matching 

of threads between the `Bolts & Nuts’ with interchangeability, to the extent of 100% or, as 
may be deemed fit by our inspector. 

 
10.  NORMS: 

i. Vendor is to offer material for inspection only, after full readiness/inspection by 
themselves. 

ii. All measuring instruments/gauges required for inspection shall be provided by vendor to 
the inspection authority. 

iii. Inspection Authority shall be GRSE (BBQA) and/or SQAEE or by other inspecting agency 
as decided by GRSE. 

iv. Goods shall be initially inspected by GRSE (BBQA) at vendor’s premises/works & finally 
at GRSE works/store on receipt. Additionally, the goods may be subjected to SQAE 
inspection at our discretion. 

 
 

11.   SCRUTINY OF TEST CERTIFICATES & SHOP TEST REPORTS OF THE VENDOR. 
     a) Counter checking, at the discretion of GRSE, of physical and chemical properties of vendor's 

material/Paint etc. from any lot of supply, may be carried out by GRSE (BB/QA) on receipt of 
material at GRSE Stores. 

     b) GRSE test results/observations will be final and binding upon the supplier/ vendor on the matter of 
final acceptance of the material of the related lot. 

     c) Materials shall be inspected at vendor's works before dispatch. Prior inspection call letter to be sent 
to GRSE for this. Final ICGRN (Inspection Cum Goods Receipt Note) shall be issued on receipt 
and inspection (by GRSE QA) of material at GRSE, 61 Park stores. 

 

12.  WARRANTY: All the manufactured components should be guaranteed for 24 months from 
the date of ICGRN. In case of any defect, if detected/reported within the Guarantee Period, 
the same shall be rectified by the contractor free of cost at place where components are kept 
isolated or at site, due to defective workmanship with respect to its application.  

 

13.  DELIVERY PLACE: Materials are to be delivered to our B.B Store /61 Park Store by the 
vendor at vendor’s cost. 
 

14.  Documents to be submitted by the vendor during: 
 



 

Page 12 of 27 

 

      a) Inspection Reports. 
       i. Vendor’s in-house inspection report of the items. 

       b)  Delivery 
       i. Delivery challans (06 Copies)  
      ii. Reports of inspection of GRSE/GRSE’s authorized inspection agency carried out for each    

activity at vendor’s premises. 
      iii. Warranty Certificate. 
      iv. Material Test Certificates. 
 

15.  Billing Process: Vendor to indicate following  
1. Challan-cum-Invoice (06 Copies), GST No. of the Vendor & GST No.  Of GRSE: 

19AAACG9371K1Z4.   
2. Bill must contain the Material Code and Material Descriptions as mentioned in the PO. 
3. Security Gate stamped Delivery Challan duly receipted by BB Store (06 Copies).  
4. Audit Certified MRS Copy. 
5. Original ICGRN. 
6. Original PO ink Signed copy for first bill only.  
7. Statement showing cumulative supply of the finished items against each line item mentioned in 

the PO.   
8. BTN must be generated at Gate No.1, GRSE 61 Park Unit. 

 

 

 

 

ANNEXURE - II 

 
STANDARD TERMS & CONDITIONS (STAC) OF PURCHASE 

1. MICRO & SMALL ENTERPRISE : 
a. For 20% value of a tender, purchase preference to the tune of 15% to be accorded to all 

participating MSEs in that particular tender subject to acceptance of lowest quoted price. 
(This clause is applicable only when the job is divisible in nature and can be distributed to 
more than one vendor subject to tender terms). 

b. In case of multiple bidders falling under the above category, purchase preference to be 
accorded in equal proportion within a limit of quantity allocated for this purpose as above. 

c. In case of such MSE is owned by SC/ST category entrepreneur, then that organization will 
be entitled for 4% out of 20% reserved for this purpose and of equal proportion of the 16%. 

d. MSEs will also be entitled for following benefits:  
i. Tender documents will be issued free of cost. 

e. Document part II of Entrepreneur memorandum (EM-II) must be submitted along with the 
offer for such preference to claim the benefit. 

f. Guidelines regarding procurement from MSME units may be referred to, if any. 
 
 

2. DISTRIBUTION OF SUPPLY ORDER TO MULTIPLE VENDORS: 
a. The subject stores may be procured from more than one source to have smooth supply 

leading to meet our NIT schedule as well as the customer’s delivery requirement. In case 
of splitting the order quantity, counter offers to the rest of the bidders at the final lowest 
rates offered by ‘L1’ bidder will be offered to L2, L3 ….. So on in chronological manner for 
their acceptance of the part quantity order to be considered at the discretion of GRSE. 
Vendors quoting against this tender have to specifically accept this clause for our 
consideration to process their ‘Bids’. 

b. While placing order, GRSE reserve right to distribute requirement quantity among L1 and 
L2 vendor (60:40 ratio) or L1, L2 & L3 vendor (50:30:20). 

c. Vendors should note that our requirements are very specific in nature to comply with the 
delivery commitments to our customers. Hence, they are requested to quote their delivery 
schedule in strict confidence to meet our above delivery schedule. 
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d. Vendor quoting against this tender have to specially accept this clause for consideration to 
process their bids. 

 

3. PAYMENT TERMS:  
 
100% Payment with 100% tax will be made within 30 days of submission of clear bill supported 
by ICGRN only against submission of PBG as per GRSE format. Payment will be made through 
ECS only. 

OR 
97% Payment with 100% tax will be made within 30 days of submission of clear bill supported by 
ICGRN. 3% of value of the order will be retained from the bill of the supplier & will be released 
after expiry of the guarantee period from the date of lCGRN. Payment will be made through ECS 
only. 

 
4. PERFORMANCE GUARANTEE: 

a. A Performance Guarantee of 3% of value of the order in the form of Bank Guarantee of 
any RBI scheduled Bank (Other than Co-operative Banks) as per GRSE's approved format 
will be furnished by the supplier within 2 weeks from date of Supply of materials. This 
guarantee is to remain valid for the entire guarantee period from the date of lCGRN. OR 

b. Alternatively, 3% of value of the order will be retained from the bill of the supplier & will be 
released after expiry of the guarantee period from the date of lCGRN. 

 
5. LIQUIDATED DAMAGE: For delay in delivery, Liquidated Damage (L/D) will be imposed @ ½ % 

per week or, part thereof on the undelivered portion of the materials, subject to max 5% of the 
total value of the order. Vendor should note that, in case any material is rejected on receipt at our 
stores before issue of ICGRN, the delivery date of the same will be considered on the date of 
actual successful replacement/ due- rectification of the concerned materials by the vendor. 
 

6. WARRANTY/GUARANTEE PERIOD: All the manufactured components should be guaranteed 
for 24 months from the date of ICGRN. In case of any defect, if detected/reported within the 
Guarantee Period, the same shall be rectified by the contractor free of cost at place where 
components are kept isolated or at site, due to defective workmanship with respect to its 
application. 
 

7. Special Contingency Policy of Insurance” may be taken by the sub-contractor / firm with 
appropriate value coverage for free issued materials, keeping GRSE as the beneficiary   for the 
underlying risk   
a) Strike industrial unrest, riot (SRCC), fire, flood, earthquake and other natural calamities. 
b) Burglary & theft in contractor / sub-contractors premises. 
c) Material in transit. 
d) Bad workmanship and wastage / spoilage of materials thereby. 
e) Blockage of materials in the contractor/sub-contractor’s premises due to prolonged 
Lock-out and other. Force Majeure conditions which affected the production and financial 
condition of GRSE. 
f) Infidelity of the contractors. 

 
The insurance documents to be submitted by the sub-contractors /firm before lifting of raw 
materials and others.  
 
In case of Special Contingency Policy of Insurance” may be taken by GRSE with appropriate 
value coverage for free issued materials, keeping GRSE as the beneficiary,   for the above stated 
risk, insurance premium will be recovered from the sub-contractors/firms 
 
Notarised Indemnity Bond of undertaking will be submitted within 7 days of placement of 
Purchase order to collect the free issue materials.”  
 

8. RISK PURCHASE: In case the progress of work is not found satisfactory and the contractor fails 
to maintain the delivery schedule, GRSE reserves the right to get the work done through 
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alternative sources at the risk and cost of the contractor/vendor. ”GRSE may also terminate the 
contract and initiate Risk Purchase at any point of time if it is found that the Vendor has given 
incorrect/wrong/false declaration regarding its qualification criteria for obtaining the Contract, 
apart from its right to initiate other proceedings against the Vendor as per law”. 
 

9. Biennial Rate Contract ORDER CLAUSE: GRSE BB will enter into Biennial Rate 
Contract (BRC) with L1 Bidder against line item for the period of TWO years 
which will be extended for another one year after satisfactory performance of 
the vendor. GRSE may order additional Quantity based on the requirement 
with in the validity of Rate Contract. If L2, L3, L4… Bidders agrees to supply 
the tendered items at L1 rates, GRSE BB may also enter into Rate Contract 
with L2, L3, and L4 Bidders with same terms and condition as par with L1 
Bidder. 
 

 
10. PRICE:  

a. Price bid need to be filled up in given price bid data sheet only (ANNEXURE-C). No other 
attachment regarding price will be allowed if so then offer will be treated as cancelled. 

b. The quoted rate should be exclusive of statutory Taxes/Levies and other charges as 
applicable and inclusive free delivery to GRSE store at 61, Garden Reach Road, Kolkata 
-700 024.The price should remain firm & fixed till complete & satisfactory execution of the 
entire contract with no escalation applicable, whatsoever. Statutory taxes and duties, as 
applicable are to be stated specially and separately.  
 

11. METHOD OF QUOTING:  
a) Rate to be quoted per item, as per the price bid template in the form of Rupees per piece. 
b) L1 bidder to be declared on totality basis.  
c) Bidders may quote for only one-line item.  

 
12. No conditional offer will be accepted. 

 
13. VALIDITY OF OFFER:  

a. Your offer should remain valid for a period of 4 months from the due date of opening of 
tender.  

b. The price will remain firm & fixed till complete & satisfactory execution of the entire 
contract with no escalation applicable, whatsoever. 
 

14. TAXES & DUTIES:  
a. GST as per prevailing rates would be applicable. 
b. Any upward revision in taxes & duties or, if imposed beyond contractual delivery period, 

will be to vendor’s A/c. 
 

15. GRSE reserves the right to accept or, reject any/all offers in part/full without assigning 
any reason whatsoever. 
 

16. SPECIAL NOTE: If the Supply / service is found unsatisfactory in course of execution of 
the orders, GRSE will have the right to terminate the contract anytime as per STAC of 
GRSE. 
 

17. GRSE reserve the right to enter into separate rate contract/s other than these 
respondents at the L1 negotiated price, terms and conditions.  

 

18. ASSIGNMENT: When an order is issued to a vendor/Contractor for execution of a 
particular job, the Contractor shall not subcontract the job/a part of the job without 
obtaining prior approval from the ordering authority and without intimation of the name 
and credentials of the concerned subcontractor. GRSE representative may visit any time 
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the place of works of the vendor during execution of the order. Further prior written 
approval shall be required from the ordering authority/GRSE by the contractor for sub-
contracting job work/part of work outside the premises of the Contractor. 

 

19. INDIVIDUALITY OF THE CONTRACT: This Contract should be treated as an individual 
contract and should not be related with other orders/contracts with GRSE, in respect of 
Supply of materials/ progress of work or, payment. 

 

20. MANDATORY CLAUSE: Non-disclosure agreement and non-competitive agreement to 
be signed (as approved) for executing this contract. 

 

21. SECRECY OF INFORMATION: 
a) All drawings/documents are confidential in nature. The contractor should not copy any part 

of the drawings. The drawings (if issued) must be returned to GRSE while submitting the 
offers/completion of the particular job. 

b) Bond of Undertaking to this effect has to be furnished by the bidder on a non-judicial stamp 
paper of Rs. 60/- in GRSE format, in case of order. 
 

22. FORCE MAJEURE: In the event of contractor being unable to fulfil the obligation under the 
agreement owing to force majeure, such as War, Fire, Earthquake, Flood, Strike, Lockout at 
GRSE premises where the contractor is working, the party affected shall not be held responsible 
for any failure or non-performance of the duties and obligations under the agreement, provided 
that all responsible efforts have been made to overcome the consequences of such failure, or 
non-performance. The time for performances of the contractual obligation shall then be 
extended by period not more than the duration of such events. In the event of Force Majeure 
condition existing at contractor's site on GRSE Premises or CPT areas for GRSE work, GRSE is 
to be intimated with details of such happenings and cessations thereof, within 3 days. Force 
Majeure is to be limited to contractor's site in GRSE/CPT premises for GRSE's work only. 
Strike/Riot/Lock out/Closure of contractor's factory premises or office or any other place outside 
GRSE/CPT/GRSE nominated place as indicated above cannot be considered as a Force 
Majeure condition under this contract. 

 
23. ARBITRATION: 

a. If, at any time, before, during or after the contract period, any unsettled claim, question, 
dispute or difference arises between the parties, upon or in relation to or in connection with 
or in any way touching or concerning this tender/agreement/supply order (retain whichever 
is applicable) the same shall be referred to the Chairman & Managing Director (CMD in 
short) of Garden Reach shipbuilders & Engineers Ltd. (GRSE Ltd in short) for adjudication 
of the said disputes or differences, as Sole Arbitrator, in accordance with the provisions of 
Arbitration and Conciliation Act, 1996. 

b. The CMD GRSE Ltd. if he so desires, may nominate/appoint another officer of GRSE Ltd. or 
a person, whom he thinks fit and competent, for adjudication of the disputes or differences, 
referred to him as the Sole Arbitrator. 

c. Such arbitration shall, in all respects, be conducted in accordance with the provisions of the 
Arbitration and Conciliation Act, 1996 and the rules framed there under or any statutory 
modification on re- enactment thereof for the time being in force. 

d. The Award of the Sole Arbitrator shall be final, conclusive and binding upon the parties. 
e. In the event of the death or resignation for any reason whatsoever of the said Sole 

Arbitrator, appointed by the said CMD of GRSE Ltd., the CMD of GRSE Ltd., on an 
application from either of the parties in this behalf, shall act himself as the Sole Arbitrator or 
nominate/appoint, in place of the outgoing Arbitrator, another officer of GRSE Ltd. or a 
person whom he thinks fit and competent to adjudicate the said disputes and differences in 
accordance with law. 

f. Also in the event of an arbitration award is set aside by a competent court on an application 
from either party and unless otherwise ordered by the said court, the CMD of GRSE Ltd., on 
an application from either party, shall himself act as Sole Arbitrator or nominate/appoint 
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another officer of GRSE Ltd. or a person whom he thinks fit and competent to adjudicate the 
disputes and differences in accordance with law. 

g. The cost of the arbitration, fees of the arbitrator, remuneration of the stenographer and clerk, 
stamp paper etc., as shall be decided by the Sole Arbitrator, shall be shared equally by the 
parties. The venue of arbitration, unless otherwise decided by the parties or by the Sole 
Arbitrator himself, shall be the premises of Garden Reach Shipbuilders & Engineers Ltd. 
located at 43/46, Garden Reach Road, Kolkata 700 024. 
 

24. JURISDICTION: Litigation, if any pertaining to this contract will come under the jurisdiction of 
the Competent Court at Kolkata.  

25. Unless otherwise mentioned all other terms and conditions will be as per General Conditions of 
purchase of GRSE. 

 

   ANNEXURE – III 

GUIDELINES FOR SUBMISSION OF BANK GUARANTEE 
FORMAT NO. OS/03/0085 

 

1. Non- Judicial Stamp Paper – Non Judicial Stamp Paper of Rs. 120/- (Rupees one twenty Only) is 

to obtained in the name of the banker for execution of the Bank Guarantee.  If a single Stamp 

Paper of Rs. 120/- is not available, Stamp Papers of multiple denominations may be used but the 

serial nos. or purpose of each Stamp Paper be of consecutive nos. and purchased on the same 

day. Such Stamp Paper should not be older than one year or the date of purchase 

Order/Contract whichever is applicable. Stamp Papers obtained in the name of the suppler will 

not be accepted. 

2. Address of the Supplier/Contractor and the executing Bank should be incorporated in full in the 

Bank Guarantee.  

3. Bank Guarantee should be executed by scheduled Banks preferably by Nationalized Banks and 

should be sent in Banker’s sealed envelop directly to General Manager (Finance), Corporate 

Finance. M/s Garden Reach Shipbuilders & Engineers Limited 43/46, Garden Reach Road. 

Kolkata–700 024 superscribing the word “BANK GUARANTEE”. 

4. No confirmation of B. G. is required to be obtained from issuing Bank if the B. G. executed by 

Scheduled/Nationalize Banks is received in Banker’s sealed envelope. 

5. Banker’s confirmation is required in case of Bank Guarantee executed by Non-Scheduled 

Banks/Co-operative Bank/Regional Private Bank etc. and for those Guarantee, which were not 

received in the terms of (3) above. 

6. The Bank Guarantee should conform strictly in conformity with the terms and Conditions of the 

order and in GRSE’s standard format prescribed against each of the above cases. 

7. Expiry date should be the accordance with the requirement of contractual terms and the claim 

period for preferring the claim should not be less than six months from the date of expiry of any 

case. 

8. Bank Guarantee shall be free from all infirmities and typographical errors/ deletions/ 

inclusions/riders etc, requires to be authenticated by Bank’s signatory with   official seal. 

9. Issuing Bank should furnish confirmation towards execution of Guarantee immediately on receipt 

of GRSE’s formal letter for same. Confirmation letter should contain GRSE’s letter reference 

requested for and must be in Bank’s sealed cover addressed to GRSE. 
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ANNEXURE-IV 

INTEGRITY PACT 

Between M/s. Garden Reach Shipbuilders & Engineers Limited (GRSE) hereinafter referred to as “The 

Principal” and ……………………………………….. hereinafter referred to as “the Bidder / Contractor” 

The Principal intends to award, under laid down organizational procedures, contract 

for……………………………….. The Principal values full compliance with all relevant laws of the land, 

rules, regulations, economic use of resources and of fairness /transparency in its relations with its 

Capital Bidder(s)/ or Contractors(s). 

In order to achieve these goals, the Principal will appoint an Independent External 

Monitor (IEM), who will monitor the tender process and the execution of the contract for compliance with 

the principals mentioned above. 

Section 1 - Commitments of the Principal 

[1]   The Principal commits itself to take all measures necessary to prevent corruption and to observe the 

following principles:- 

a.    No employee of the Principal, personally or through family members, will in connection with the 

tender for, or the execution of a contract, demand, take a promise for or accept for self or third person, 

any material or immaterial benefit which the person is not legally entitled to. 

b.   The Principal will, during the tender process treat all Bidder(s) with equity and reason. 

The Principal will in particular, before and during the tender process, provide to all Bidder(s) the same 

information and will not provide to any Bidder(s) confidential / additional information through which the 

Bidder(s) could obtain an advantage in relation to the tender process or the contract execution. 

c.   The principal will exclude from the process all known prejudiced persons. 

[2]   If the Principal obtains information on the conduct of any of its employees which is a criminal offence 

under the IPC/PC Act, or if there be a substantive suspicion in this regard, the Principal will inform the 

Chief Vigilance Officer and in addition can initiate disciplinary actions. 

Section 2 – Commitments of the Bidder(s)/ Contractor(s) 

[1] The Bidder(s) /Contractor(s) commit himself to take all measures necessary to prevent corruption. He 

commits himself to observe the following principles during his participation in the tender process and 

during the contract execution. 

a.   The Bidder(s) / Contractor(s) will not, directly or through any other person or firm, offer, promise or 

give to any of the Principal’s employees involved in the tender process or the execution of the contract or 

to any third person any material or other benefit which he/she is not legally entitled to, in order to obtain 

in exchange any advantage of any kind whatsoever during the tender process or during the execution of 

the contract. 

b.   The Bidder(s)/Contractor(s) will not enter with other Bidders into any undisclosed agreement or 

understanding, whether formal or informal. This applies in particular to prices, specifications, 

certifications, subsidiary contracts, submission or non-submission of bids or any other actions to restrict 



 

Page 18 of 27 

 

Competitiveness or to introduce cartelization in the bidding process. 

c.   The Bidder(s)/Contractor(s) will not commit any offence under the relevant IPC/PC Act; further the 

Bidder(s)/Contractor(s) will not use improperly, for purpose of competition or personal gain, or pass on to 

others, any information or document provided by the Principal as part of the business relationship, 

regarding plans, technical proposals and business details, including information contained or transmitted 

electronically. 

d.    The Bidder(s)/Contractor(s) of foreign origin shall disclose the name and address of the Agents 

/representatives in India, if any. Similarly the Bidder(s) /Contractor(s) of Indian Nationality shall furnish 

the name and address of the foreign principals, if any. Furthers details as mentioned in the “Guidelines 

on Indian Agents of Foreign Suppliers” shall be disclosed by the Bidder(s) /Contractor(s). Further as 

mentioned in the Guidelines all the payments made to the Indian agent/representative have to be in 

Indian Rupees only, copy of the “Guidelines on Indian agent of foreign Supplier” is annexed and marked 

as annex. 

e.   The Bidder(s)/Contractor(s) will, when presenting his bid, disclose any and all payments he has 

made, is committed to or intends to make to agents, brokers or any other intermediaries in connection 

with the award of the contract. 

[2] The Bidder(s)/ Contractor {s) will not instigate third persons to commit offences outlined above or be 

an accessory to such offences. 

Section 3 – Disqualification from tender process and exclusion from future contracts. 

If the Bidder(s)/Contractor(s) before award or during execution has committed a transgression through a 

violation of Section 2, above or in any other form such as to put his reliability or credibility in question, the 

Principal is entitled to disqualify the Bidder(s) /Contractor(s) from the tender process or take action as 

per the extant procedure of the company. 

Section 4 – Compensation for Damages. 

(1)   If the Principal has disqualified the Bidder(s) from the tender process prior to the award according to 

section 3, the Principal is entitled to demand and recover the damages equivalent to earnest Money 

Deposit /Bid Security. 

(2)   If the principal has terminated the contract according to section 3, or if the Principal is entitled to 

terminate the contract according to section 3, the Principal shall be entitled to demand and recover from 

the Contractor liquidated damages of the Contract value or the amount equivalent to Performance Bank 

Guarantee. 

Section 5, - Previous Transgression 

(1)    The Bidder declares that no previous transgressions occurred in the last 3 years with any other 

company in any country conforming to the anti-corruption approach or with any other Public Sector 

Enterprise in India that could justify his exclusion from the tender process. 

(2)   If the Bidder makes incorrect statement on this subject, he can be disqualified from the tender 

process or action can be taken as per the procedure mentioned in “Guidelines on Banning of business 

dealing”. 

Section 6 - Equal treatment of all Bidders I Contractors / Sub-contractors. 

(1)   The Bidder(s) /Contractor(s) undertake(s) to demand from all subcontractors a commitment in 

conformity with this Integrity Pact, and to submit it to the Principal before contract signing. 
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(2)   The Principal will enter into agreements with identical conditions as this one with all Bidders, 

Contractors and Sub-contractors. 

(3)   The Principal will disqualify from the tender process all bidders who do not sign this Pact or violate 

its provisions. 

Section 7 – Criminal charges against violating Bidder(s) Contractor(s)/ Subcontractor (s) 

If the Principal obtains knowledge of conduct of a Bidder, Contractor or Subcontractor, or of an employee 

or a representative or an associate of a Bidder, Contractor or Subcontractor which constitutes corruption, 

or if the principal has substantive suspicion in this regard, the Principal will inform the same to the Chief 

Vigilance Officer. 

Section 8 – Independent External Monitor /Monitors 

(l)     The Principal appoints competent and credible Independent External Monitor for this Pact. The task 

of the Monitor is to review independently and objectively, whether and to what extent the parties comply 

with the obligations under this agreement. 

(2)    The Monitor is not subject to instructions by the representative of the parties and perform his 

functions neutrally and independently. He reports to the Chairman GRSE. 

(3)   The Bidder(s) /Contractor(s) accepts that the Monitor has the right to access without restriction to all 

Project documentation of the Principal including that provided by the Contractor. The Contractor will also 

grant the Monitor, upon his request and demonstration of a valid interest, unrestricted and unconditional 

access to his project documentation. The same is applicable to Subcontractors. The monitor is under 

contractual obligation to treat the information and documents of the Bidder(s) /Contractor(s) / 

Subcontractor(s) with confidentiality. 

(4)  The Principal will provide to the Monitor sufficient information about all meetings among the parties 

related to the Project provided such meetings could have an impact on the contractual relations between 

the Principal and the Contractor, The parties offer to the Monitor the option to participate in such 

meetings. 

(5)  As soon as the Monitor notices, or believes to notice, a violation of this agreement, he will so inform 

the Management of the Principal and request the Management to discontinue or take corrective action, 

or to take other relevant action. The monitor can in this regard submit non-binding recommendations. 

Beyond this, the Monitor has no right to demand from the parties that they act in a specific manner, 

refrain from action or tolerate action. 

(6)  The Monitor will submit a written report to the Chairman, GRSE within 8 to 10 weeks from the date of 

reference or intimation to him by the Principal and, should the occasion arise, submit proposals for 

correcting problematic situations. 

 (7)  Monitor shall be entitled to compensation on the same terms as being extended to / provided to 

Independent Directors on the GRSE Board. 

(8)  If the Monitor has reported to the Chairman GRSE a substantiated suspicion of an offence under 

relevant IPC/PC Act, and the Chairman GRSE has not, within the reasonable time taken visible action to 

proceed against such offence or reported it to the Chief Vigilance Officer, the Monitor may also transmit 

this information directly to the Central Vigilance Commissioner. 

(9)  The word ‘Monitor’ would include both singular and plural. 

Section 9 – Pact Duration: 
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This pact begins when both parties have legally signed it. It expires for the Contractor 18 months after 

the last payment under the contract, and for all other Bidders 6 months after the contract has been 

awarded. 

If any claim is made / lodged during this time, the same shall be binding and continue to be valid despite 

the lapse of this pact as specified above, unless it is discharged / determined by Chairman of GRSE. 

Section 10 – Other provisions: 

1)   This agreement is subject to Indian Law. Place of performance and jurisdiction is the Registered 

Office of the Principal i.e. Kolkata. 

2)   Changes and supplements as well as termination notices need to be made in writing. Side 

agreements have not been made. 

3)   If the Contractor is a partnership or a consortium, this agreement must be signed by all partners or 

consortium members. 

4)   Should one or several provisions of this agreement turn out to be invalid, the remainder of this 

agreement remains valid. In this case, the parties will strive to come to an agreement to their original 

intentions. 

 

(For & On behalf of the Principal) (For & On behalf of Bidder/Contractor) 

(Office Seal) (Office Seal) 

 

Place………………………. 

Date……………………….. 

Witness 1: 

(Name & Address) ……………………………………………………….. 

                           ……………………………………………………….. 

                           ……………………………………………………….. 

Witness 2: 

(Name & Address) ………………………………………………. 

                               ………………………………………………. 

                             …………………………………………... 
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ANNEXURE – V 

PROFORMA OF BANK GUARANTEE TOWARDS 
SATISFACTORY PERFORMANCE 

 

 THIS DEED OF GUARANTEE made this ___________ day of _________ between 

____________ ______________________________________________ (hereinafter called “THE 

BANK”) which expression shall, unless excluded by or repugnant to the context, be deemed to include its 

successors in office and assigns of the ONE part and GARDEN REACH SHIPBUILDERS & 

ENGINEERS LIMITED, having their Head Office at 43/46, Garden Reach Road, Kolkata – 700 024 

(hereinafter called “THE BUYERS”) which expression shall unless exclude by or repugnant to the 

context be deemed to include their successors in office and assigns of the other part. 

 WHEREAS M/s __________having its registered office at ____________________________ 

(hereinafter called “THE SELLER”) have accepted an order No. _______________ for supply of 

____________ from the Buyer to manufacture and deliver the same to Buyer in good condition. 

 AND WHEREAS it is one of the terms of the said order that the Seller shall furnish to the Buyer a 

BANK Guarantee comprising ______ % of the value of the order amounting to Rs. ____________ 

(Rupees ________________________________) only for the satisfactory performance of the 

equipments supplied against the said order at least for a period of ____________________ from the 

date of last supply, i.e. from _____________________________ AND WHEREAS the Buyer has agreed 

to accept such Bank Guarantee. 

 NOW THIS INDENTURE WITNESSETH THAT in consideration of the premise the Bank hereby 

unequivocally undertakes and agrees with the Buyer to pay to the Buyer upon demand in writing 

whenever required so by them so to do and within a fortnight from the date of such demand sum or sums 

not exceeding in the whole of Rs. _________ (Rupees ______________________________________) 

only as may become payable to the Buyer by the seller by virtue of or arising out of the Terms and 

Conditions of the said order. Provided always it is hereby expressly stipulated and agreed that if any 

question arises as to whether any sum has become payable by the seller to the Buyer by virtue of or 

arising out of the said order, the decision of the Buyer will be final and conclusive and the Guarantee 

herein contained shall not be revocable by notice or by reason of dissolution or winding up of the 

business of the seller or any change in the constitution or composition of the Seller’s business and the 

liability of the Bank under this presents shall not be impaired in any way by any extension of time 

variation or alteration made given conceded in the conditions of the said order or any other indulgence 

given by the buyer or by reasons of any failure on the part of the Buyer to enforce any of their remedies 

against the sellers and / or by reasons of failure on the part of the Buyer to observe or perform any of the 

stipulations contained in the said order and to be observed or performed by the Sellers or by any other 

dealings between the Buyer and the seller whether any of the above takes place with or without the 

knowledge of the Bank and that the Guarantee herein contained shall remain in full force and virtue only. 

All claims and demands of the Buyer arising out of or in connection with the said order have been fully 

paid and satisfied PROVIDED ALWAYS AND IT IS HEREBY AGREED BETWEEN THE PARTIES THAT 

Bank’s liability under this Indenture shall remain in full force from the date of issue of the Guarantee till 

_____________ and is limited to a sum of Rs. _______ (Rupees _____________________________) 

only. 

 NOTWITHSTANDING anything stated above our liability under the Guarantee is restricted to Rs. 

________(Rupees ___________________) only. Our Guarantee shall remain in force upto 

___________________ and unless a claim or demand in writing is made on the Bank within 6 months 

from the date of expiry of the Bank Guarantee the Bank shall be released and discharged from all 

liabilities thereunder. 
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Date ………………………     SEAL of the Bank 

ANNEXURE - VI 

                       

DULY NOTARIZED BOND OF UNDERTAKING TO BE EXECUTED ON A NON-JUDICIAL STAMP 

PAPER OF Rs.110/- TO BE PURCHASED IN THE NAME OF THE CONTRACTOR. 

           THIS DEED OF UNDERTAKING made this………..th day of 2011 by M/s 

……………….…... a company incorporated under the Companies Act, 1956, having it’s registered office 

at………………………..through it’s Managing Director Shri………………………………… hereinafter  

referred  to  as the ‘Contractor’,  which expression shall unless excluded by or repugnant to the context 

be deemed to include all its successors in interest and assign in favour of M/s. Garden Reach 

Shipbuilders & Engineers Limited, a Govt. company incorporated under the companies Act. 1956, having 

its registered office at 43/46, Garden Reach Road, Kolkata-700 024, hereinafter referred to as the 

‘Principal’, which expression shall unless excluded by or repugnant to the context be deemed to include 

all it’s successors in interest and assign. 

                                                                       Whereas the Principal has entered into a contract 

with the Contractor for ‘Fabrication of……………issuing  supply order bearing 

No…………………..dated……………….(hereinafter referred to as the ‘Order’).  

 And whereas it is one of the terms of the said order that the Principal shall supply to the 

contractor all drawings/technology required for manufacture of the said………………………. 

 And whereas it is also one of the terms of the said order that the contractor shall execute and 

furnish an irrevocable deed of undertaking in terms of which the contractor shall be obliged to utilize the 

drawing/technology, so supplied by the Principal solely for the purpose of  fabrication of 

………………………….under  the order  and  shall also keep the technology/ drawing fully guarded and 

shall not divulge or, part  with the  same with  any third person or, persons and/or, utilize the same for 

any purpose other than execution of the order.         Now, in consideration of the aforesaid premises, we, 

M/s…………………………….. do hereby state, confirm and undertake that: 

i) We shall keep all the drawings/technology supplied to us by the Principal in our safe custody and 

shall utilise the same only for the purpose of execution of the order i.e. fabrication of …………………. All 

drawings/technology supplied by the Principal, shall be returned by us to the Principal soon after delivery 

of the fabricated goods to the principle but before submission of bills. 

ii) We shall keep all the drawings/technology supplied to us by the Principal for the purpose of 

manufacture of the said ………………….. in our safe custody and shall not divulge and/or part with the 

same to the third person or persons and shall not utilise the same for any purpose other than execution 

of the order. We shall not take out and/or retain any copy of the said drawing/technology and shall return 

the same to the Principal. 

iii) We shall be fully responsible for breach and/or violation of the aforesaid undertaking and decision 

of the authorized officer of the Principal whether any damage, pecuniary or otherwise has been caused 

to the Principal consequent to the said breach or violation, shall be final, conclusive and binding upon us. 

iv) We shall not subcontract any part of the jobs (i.e. Fabrication of… ………………….) against the 

said order to any other outside vendor without prior written consent of GRSE. 

v) We further confirm that we shall not supply these items or similar type of items to any other 

customer/buyer without prior written approval from GRSE. 

vi) This undertaking shall remain valid and/or binding on us at least for a period of 10 (Ten) years 

from the date of execution of this undertaking. 
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In witness whereof, this deed of undertaking is executed on the day, month and year written herein 

above. 

    Signed, Sealed and Delivered 

    By Shri……………………… 

               Managing Director 

    In the presence of:-  

                                  Signature………………… 

                                  Name…………………….. 

                                  Address…………………. 

      

ANNEXURE –VII 

 

TERMS & CONDITIONS FOR “FREE ISSUE MATERIALS” FROM GRSE 

1. Vendor to undertake manufacturing of the items with ‘Free Issue materials” from GRSE. as 

described in the Scope of work. 

1.1 Materials shall be supplied by GRSE against: 

(a) Against submission of “Indemnity Bond” by the vendor, on a Non-judicial stamp paper of Rs.120/- 

as per GRSE approved format, executed by the Managing Director/CEO/Official with “Power of 

Attorney” of the PSU/Limited Company/(Sub Contractor) affixing the common seal or, in case of 

other classes of firms, affixed with valid seal of the firm legally enforceable and executed by the 

Proprietor/Partner/Official having requisite “Power of Attorney” & duly notarized. &  

(b) “Special Contingency Insurance Policy” for the GRSE “free issue material” is to be taken up by 

the vendor at their cost with GRSE as beneficiary by endorsement. Insurance as stated above 

will be of appropriate value for a period of 1 year & for coverage against the following risks: 

(i) Strike, Riot (SRCC), Fire, Flood, Earthquake & other Natural calamities. 

(ii) Burglary & theft in contractor’s premises. 

(iii) Material in transit. 

(iv) Fidelity Guarantee of the contractor/vendor during storage of materials at contractor’s/ 

vendor’s site. 

(v) Spoilage of materials at the hands of the contractor/vendor due to bad workmanship & 

wastage thereby. 

(vi) Blockage of materials in the sub-contractor’s premises (due to prolonged lockout or, any 

other Force Majeure condition) which affects GRSE’s production. 

If any of the above risks cannot be covered by the Policy coverage arranged by the contractor, 

GRSE will arrange suitable policy for covering that risk & the premium payable for such policy, 

will be borne by the vendor. 

1.2  After completion of work, reconciliation statement of materials issued/supplied by GRSE, will 

have to be submitted by the Vendor along with the bills, for verifications by Bailey Bridge 

Department/Divisional Finance. 

1.2.1 GRSE free issue materials will be supplied in cut to size length. Return of finished Products, off 

cuts & excess materials, if any, is to be made by the vendor through Material Reconciliation 

statement (MRS) and with proper documentation & within stipulated time, observing C.E 

formalities. Any loss sustained on CENVAT credit or, otherwise by GRSE due to non-compliance 

of C.E formalities by vendor shall be vendor’s account. 
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2 To & fro transportation for collection of raw material from GRSE & return materials (finished 

items/scrap/unused raw materials) as detailed above will be arranged by vendor at their cost. 

3 Cost of material, rejected/damaged during processing or otherwise by the vendor, will be 

recovered from vendor in full. 

4 All formalities, for issue of materials from GRSE, are to be completed by vendor within 2 weeks 

from the date of order. Consequential damages including LD imposition for delay in collection of 

material due to lapse on the part of the vendor will be to vendor’s account. 

 

 

ANNEXURE–VIII 

NON–DISCLOSURE AGREEMENT 

 

This Non-Disclosure Agreement executed this ___ day of _____, _____ 

Between 

GARDEN RECAH SHIPBUILDERS & ENGINEERS LIMITED, a company incorporated under the 

provisions of the Companies Act, 1956, having its Registered Office at 43/46, Garden Reach Road, 

Kolkata – 700 024, hereinafter referred to as “GRSE” (which expression shall unless excluded by or 

repugnant to the subject or context be deemed to mean and include its successor or   successors-in-

interest and assigns) of the FIRST PART. 

AND 

______________, A BODY CORPORATE INCORPORATE UNDER THE companies Act, 1956 having 

its registered Office at __________________, hereinafter referred to as “________” (which expression 

shall unless excluded by or repugnant to the subject or context be deemed to mean and include its 

successor or successors-in-interest and assigns) of the SECONDPART. 

WHEREAS: 

1) A _____________________________ has been concluded on _________, between GRSE 
and __________ interalia for manufacture and supply of _________ by the said _________ 
on ______________, on the basis of the __________________________________ of 
GRSE to suit the requirement of its Customers. 

2) In course of execution f and/or implementation of the aforesaid _________, the said GRSE 
will provide necessary drawing and other technical inputs to ________, from time to time, 
which shall be treated as confidential and the said __________ shall non-disclose or part 
with such drawings and other technical inputs to any other third party, without written 
consent from GRSE. 

3) The said _____________ is obliged to execute an undertaking in the form of “Non- 
Disclosure Agreement” before handing over of the drawings and other technical inputs to 
them by GRSE, duly promising and/or undertaking to keep such drawings and other 
technical inputs, strictly confidential. 

4) In the Premises aforesaid it is agreed as follows: 
 

(a) During the currency of ___________ the agreement as aforesaid and also for a period of 10 years 
from the date of expiry and/or termination of the Agreement and all subsequent agreements, 
________, the receiving party of the drawings, undertakes that the drawings, technical inputs an 
related information shall be: 

i. Protected and kept as strictly confidential by them. 
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ii. Disclosed to and used only by the persons within the organization of the 
________, who have a need to know solely for the purpose of manufacturing and 
or execution of Contract subject to their taking due care and protection of the 
drawings and inputs. 

iii. Shall not be used in whole or in part for any purpose other that the purpose of 
manufacture of the items. 

iv. Shall neither be disclosed nor cause to be disclosed directly or indirectly any third 
party. 

v. Neither be copied nor otherwise be reproduced, in whole or in part without express 
consent from GRSE. 

(b) Nothing in this agreement or the disclosure of the information or data including drawings or inputs, 
be intended to be granted or shall be construed as granting to ________, any rights, title, interest 
or license other than the right to use such information, data, drawings, etc, for the purpose of 
manufacturing of the items. 

(c) Neither party shall resort to any publicity or advertising in respect of this agreement or the subject 
matter thereof. 

(d) Expiry, foreclosure or termination of the Contract/Agreement or any or all of the subsequent 
agreements entered into by GRSE and the said __________ in pursuance of Contract, shall not 
relieve ___________ of their obligations under these presents which shall be effective and remain 
in full force, for a period of 10 years from the date of such expiry, foreclosure or termination. 

(e) In the event of expiry, foreclosure or termination, ________(Vendor) shall forthwith return to 
GRSE, all drawings and technical inputs as received by them, during the tenure of the Agreement 
and/or subsequent agreements. 

(f) Neither party shall assign this agreement without the written consent of the other. 
(g) Failure to enforce any provisions of this agreement and/or failure to initiate timely action, will not 

construe to be waiver and GRSE shall be freely entitled to enforce the provisions of the 
agreement at any appropriate time thereafter. 

 

IN WITNESS WHEREOF the Parties have hereunto set and subscribed their respective hands and 

seals the day, month and year first above written. 

 

FOR GARDEN REACH SHIPBUILDERS & 

ENGINEERS LTD 

FOR _____________________ 

Signature: Signature: 

Name: Name: 

Address: Address: 

 

         

ANNEXURE-IX 

 

 
FORMAT FOR INDEMNITY BOND 

TO BE EXECUTED ON A NON-JUDICIAL STAMP PAPER OF Rs.110/- TO BE PURCHASED IN 

THE NAME OF THE CONTRACTOR. 

 

This DEED OF INDEMNIY BOND made this.…………. the day of …………….. by M/s 

………………………. , a company incorporated under ……………. having its registered office at 

……………. through its Managing Director, Shri …………………… hereinafter referred to as the 

CONTRACTOR which expression shall unless/excluded by or repugnant to the context be deemed to 
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include all its successors in interest and assign in favour of M/s. Garden Reach Shipbuilders & 

Engineers Ltd, a Govt. company incorporated under the Companies Act 1956, having its registered office 

at 43/46, Garden Reach Road. Kolkata-700024 hereinafter referred to as the PRINCIPAL which 

expression shall unless excluded by or repugnant to the context, be deemed to include all its successors 

in interest and assigns. 

WHEREAS the Principal has awarded to the Contractor a contract for complete manufacture and supply 

of ………………… of Bailey Bridge as per Drg. No. …………….. vide its Purchase Order 

No…………………………  dated …………. (hereinafter called the contract) in terms of which the 

Principal is required to hand over ‘raw materials’ to the Contractor for execution of the contract. 

And WHEREAS by virtue of Clause No. (….) of Annexure’ I’ of the said contract, the Contractor is 

required to execute an Indemnity Bond in favour of the Principal for the raw materials handed over to 

them by the Principal for the purpose of performance of the Contract  

NOW THEREFORE, this Indemnity Bond witness as follows:-  

1) That in consideration of raw materials as mentioned in the Contract, to be handed 
over to the Contractor in installments from time to time for the performance of the Contract, 
the Contractor hereby undertakes to indemnify and shall keep the Principal harmless and 
indemnified of, from and against any consequences, loss or damage caused to the Principal 
for the full value of materials. The Contractor agrees to acknowledge receipt of the initial 
installment of the raw materials after actual receipt as per details in the Schedule appended 
hereto. Further, the Contractor agrees to acknowledge actual receipt of subsequent 
installments of the raw materials as required from the Principal in the form of Schedules 
consecutively numbered which shall be attached to this Indemnity Bond so as to form an 
integral part of this Bond. The Contractor shall hold such raw materials etc. in trust as a 
“Trustee” for and on behalf of the Principal under their custody. 

2) That the Contractor is obliged and shall remain absolutely responsible for the safe 
transit/protection and custody of the raw materials at their Premises at…… 
…………………………….. , against all risks whatsoever till the raw materials are worked 
upon in accordance with the terms of the Contract and are returned and taken over by the 
Principal. The Contractor undertakes to keep the Principal harmless and indemnified against 
any loss or damage that may be caused to the raw materials. 

3) The Contractor undertakes that the raw materials shall be used exclusively for the 
purpose of performance/execution of the Contract, strictly in accordance with its terms and 
conditions and no part of the said raw materials shall be utilized for any other work or 
purpose whatsoever. It is clearly understood by the Contractor that non-observance of the 
obligations under this Indemnity Bond by the Contractor shall, inter-alia constitute a criminal 
breach of trust on the part of the Contractor for all intents and purposes resulting in 
legal/penal consequences. 

4) That the Principal is and shall remain the exclusive owner of the materials free from 
all encumbrances, charges or liens of any kind, whatsoever. The materials shall at all times 
be open to inspection and checking by the General Manager (Engineering) of the Principal, 
or other employees/agents authorized by him in this regard. Further, the Principal shall 
always be free at all times to take possession of the raw materials in whatever form the 
material may be, if in its opinion, the materials are likely to be endangered, mis-utilized or 
converted to uses other than those specified in the contract, by any act of omission or 
commission on the part of the Contractor or any other person or on account of any reason 
whatsoever and the Contractor binds itself and undertakes to comply with the directions of 
demand of the Principal to return the materials in custody of them without any demur, 
dispute, contest or reservation. 
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5) That this Indemnity Bond is irrevocable. If at any time any loss or damage is caused 
to the materials or the same or any part thereof is mis-utilized in any manner whatsoever, 
then the Contractor shall be bound to abide by the decision of the General Manager 
(Engineering) of the Principal as to the assessment of loss or damage to the materials. The 
Contractor binds itself and undertakes to replace the lost and/or damaged materials at its 
own cost and/or shall pay the amount of loss to the Principal as assessed and decided by 
the Principal without any demur, dispute, reservation or protest which is without prejudice to 
any other right to remedy that may be available to the Principal against the Contractor under 
the Contract and under this Indemnity Bond. 

6) NOW THE CONDITION of this Bond is that if the Contractor shall duly and punctually 
comply with the terms and conditions of this Bond to the satisfaction of the Principal the 
above Bond shall be void, but otherwise, it shall remain in full force and virtue. 

IN WITNESS WHEREOF, the Contractor has hereunto set its hand though it’s Managing Director 

under the common seal of the company, the day month & year first above mentioned. 

Schedule No.1 

 

Particulars of 

the material 

handed over 

Quantity R/R,L/R,C/N, Challan 

No. and date of 

dispatch 

Carrier Value of 

the 

material 

Signature of 

Contractor/Attorney 

in the token of 

receipt. 

 

Subsequent schedules will be numbered and attached. 

Witness:       For and on behalf of 

 

 

ANNEXURE-X 

 

 

MRS Format  

Sl. No. Item Order Qty. 
Qty. Supply in Current 

MRS 
Qty. Supply 
in Last MRS 

Total Supplied 
Balance 

Order Qty  

 RUNNING METERIAL RECONCILATION STATEMENT 

1             
 VENDOR -                                                        MRS No.:  

        VENDOR CODE:                                      Date: xxxxxxxx 

        P.O. NO. & Date:  

 

Sl. 
No. 

Open 
Bal 

GST Challan 
No. & Date 

Item / Part 
No. 

Qty. Issued 
Nos. / Kgs. 

GRSE Challan 
no. & Date 

GST Challan 
No. & Date 

Item / Part 
No. (GBB-1) 

Qty. Used 
Per PC of 
Finished 
Product 

Qty. 
Finished 
Product 

Delivered 

Total 
Qty. 
Used 

Proce
ss 

Loss 

Scrap 
Return/
Offcut(K

gs./ 
Nos.) 

Scrap 
Return 
Challan 
No. & 
Date 

Finished 
Product  
Challan 
No. & 
Date 

Bal. in 
hand on 

day 

1                
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